
Season 24/25 BCFA Guidance for requesting a League official to attend a fixture 

Senior Club officials who have access to their BCFA Club Admin portal now have the option to submit an online 
request to the League to have a League official attend a fixture. 

Log into your Club Admin portal and select the team information option 

 

Now select which team you want a league official to attend using the Match Watcher Icon 

 

This will then open up the request screen to create a new request, see the status of any existing requests (example 
below) or cancel an existing request if it is no longer required. 

 

 



Select create new request, complete the form and submit – test example below 

 

Confirmation 

 

Your portal will now show your pending request 



 

The League will review your request and if a League official is available then they will be assigned. If an official 
accepts the request status will change to Accepted 

 


